Everything about Expo Events!!


HOW DOES ONE FIND AN EXPO?

A great way to find expos is on line…do a google search for an expo, fair, event in your area.  Also, the free magazines (fitness, health, women’s etc) typically will have upcoming events with contact information!

Community service places; commerce places in your area will have upcoming events!  Be creative!  Go into your gym and ask them if they have ‘customer appreciation day’ and see if you could set up a table for their members! 

Craftmaster News which is a show guide:

 www.craftmasternews.com
BOOKING AN EVENT!

It is best for you to book an event with YOUR team that way it will benefit all of you.  

If you’re doing a 3 day event for instance and 6 of you go in on it, 2 of you can do 1 day each!  If the event cost $600, you each pay $100, and split the times!  You would each bring product to sample and you would each bring brochures to pass out!  If SUE was talking to someone then she would hand the person her information!  It is very very important that when 1 person starts talking, PLEASE do not interrupt she/he and start chiming in unless they need help!!!!  (It’s very tempting to do so, but just don’t!)

It has been working best to split up the order based on the amount contributed to the event.  So if an event was $600 for 3 days, 6 people worked it and 12 sales were made then each person would get two sales for the weekend.  I someone choose to do more then one spot then they would get more of the sales. 

Raffle leads can be split among those who worked each day!
WHAT TO EXPECT?

These events can cost anywhere between $200 for a 2 day event to $3000 for a 6 hr. event.  Depending upon the event and how many people will be coming to the event will determine if your time and money will be worth it.

At these events I have had product on hand to sell on the spot, as well as forms for them to fill out for an order. Please be sure and have the back of the sales receipt for important notes on the back to the form…this is a must to keep track of everything!!!
When booking an expo, the first thing to find out is ‘what do THEY provide?’  Chairs are a must…how many do they provide?
Most spaces are 10 x 10 and most places will provide 1 table that typically has a table cloth, and possibly a skirt, but not always.  Both a necessity!

Some booths will provide electricity at an extra cost; I’ve never had a need for that.  Some events will make you pay for ‘insurance’; however I’ve found most waive that extra cost!
Some places will expect for you to bring “flooring” which you can pick up at Home Depot (indoor/outdoor carpet 6 x 10 is more than enough) and this can be used over and over again. 
WHAT WILL I NEED? 

Signs for VEMMA can be found on the VEMMA website.  I have all 3.  The horizontal sign hangs in the front of my space on my table, and the 2 vertical banners hang behind me.  In most cases there is always a ‘curtain’ type behind you with a fabric covered wall….pick up some metal, bendable shower-curtain hangers at home depot and these work great to hang your banners!

To make a display of the VEMMA BOXES that you have to sell, I always bring another table with me, it’s about 4’ long by 2 ½” wide…perfect for a little display.

The next most important thing you’ll need is product to SAMPLE!   When people come by your booth they will want to TASTE your product!  The easiest way that I have found to do this is to fill a water bottle up with ½ minerals and ½ vitamins with Mangosteen (maybe a bit more minerals because that makes it taste a little better).  Then from there, you can fill up the sample cups.  (don’t pour too many if you’re not busy, they will get warm and ‘settle’)…

See the Event Coordinator Checklist for a memory jogger of what you will need at each event!!!
If you are at an event that is more than 1 day, typically they have security so you can ‘cover’ displays and just leave everything over night.  If that is the case, be sure to bring towels or table clothes from home that you can reuse!

You’ll need business cards, and stands for your business cards.

You’ll also need stands for your brochures…don’t put TOO many out as your table will look quickly cluttered and overwhelming!
Be sure to have many different brochures and CD’s with you, but more importantly, be sure that ALL of your brochures and CD’s are LABELED with your information on them!  Also, when you sell VEMMA there at the event, take the bottles out of the box and put your labels on the back of the bottles!  Then you can put the product back in the box if they’d like!?

Also, it is a good idea to bring BAGS for the people to carry their Vemma product.  Especially at a fair, people may not be apt to buy it THERE because they don’t want to lug it around!)  Make it easy for them…i.e.…”I’ll hold it for you so you don’t have to carry it around”,,, or “I have a bag and double it up so it doesn’t break!” (the bag that is!)
Now, if you have product “on hand” that you’re selling at a show/event/expo, you’ll need to replace your product first from the company!  SO …what you’ll do when you turn in the order with VEMMA is, tell them the address of the person that bought it, however, the first order will need to be ‘drop shipped to whoever’s pack was sold at the event’….most people don’t say at the fair, “yes, place me on autoship”, however for those people to count toward your qualification (2, 4, 6) they will need to be on autoship…it is YOUR responsibility to follow up with them and turn them into a “Member” (which you’d want to do anyway) 2-3 weeks after they’ve been on the product and see how they’re doing?  Assume when you’re talking to them that they will want it again, therefore to make it easier for THEM it will come shipped automatically so they don’t have to worry about ordering again, and this way it will come before you run out!
It’s a good idea to buy an “ice bucket type” of container for the top of your table that you can line with a small garbage bag so they can throw away their used cups after they take their sample!  If it’s a busy event, it’s good to have two of these, one on both ends of the table.

On the subject of garbage, be sure you have YOUR OWN container for garbage as well! (and bags!!)
Bringing your products, and misc. into an event, it’s typically a hike from where you have to park to set up so having a dolly of some sort is helpful!

Have a container of “wet ones” for your hands!  Your hands will get sticky throughout the day/night from pouring up samples all day long!

It’s fun too to dress alike!  We’ve all been wearing matching orange shirts!? (
Decorations:

If you are creative, it’s a good idea to have helium with gray and orange balloons and ribbon to make 2 balloon bouquets at the end of your tables!  Not necessary but it makes a nice touch!
To distract the kids that come by wanting a balloon, you can make up stickers which worked wonders at getting the parents to ask questions!  They said something like “Stay Healthy with VEMMA”…(no guilt there?) (
For your tables, (even the one for the product display). You’ll need table clothes and skirts…typically .89 cents at a party store that’s disposable works best.  You can still use them over and over!

Remember to have a color scheme as well!  Obviously ‘orange’ is pretty much VEMMA’s color, so unless you want your booth to look like Halloween, be careful how much black you get!?  Lime green or yellow is a great color for the table clothes…
Raffle Box:

For the table you will need a raffle box for a giveaway (office max), sign up sheets.  

See the Raffle sheets already created for you!!!

You’ll need to have pens available for them to fill out the above (more than 1 would be best) and also calculators (2) and possibly a clip board if room on your table is tight!

The best thing that I’ve found to raffle off is a Vemma pack.  On the sign on the raffle box it might say:

REGISTER TO WIN A PACK OF VEMMA 

Why not get you AND your family healthy and stay healthy!

See examples provided!

When the leads are collected after the drawing, it’s best to split the leads with those who went in on the expo!  With that being said, if there is someone that will not follow up with people then it’s best to only split them with people who will!

What I’ve done in the past is to separate the leads that have X interested in a home based business.  If there are 12 of them, and 3 Team members, then each TM gets 4 each.  Then the rest is divided as well.

If you are a leader for instance and you have 3 of YOUR team doing the booth with you, it is a nice ‘gesture’ (but not necessary) to give all of the leads to your 3TM’s.  After all, they will all be under you someplace? 

For those who do not know how to follow up with people, that’s a good opportunity to do a 3-way call so your newer TM can listen in!

I think that is it!  I look forward to helping you get more exposure and doing your own events!  They are SO much fun and a great opportunity for all involved!

If there are any additions, I will send you an email!

WHO WILL I MEET? 

This is the best part…you just never know!  One contact may bring you 2,000 people, so take the time to talk to people when you can!  You just never know who you’re going to meet!  I’ve met chiropractors (who are in the business from an expo), medical Dr’s, wellness clinic leaders, and many other people that have brought many to the business!  It’s a great way to get ‘face to face’ with people!
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